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Marketing 

Стажер в отдел маркетинга,
помощник маркетолога, помощник
тренинг−менеджера
Öåëåóñòðåìëåííàÿ, àêòèâíàÿ, ðàáîòîñïîñîáíàÿ,
ýíåðãè÷íàÿ, ëåãêî îáó÷àåìàÿ Ïðîâåäåíèå pr-
êàìïàíèè ñáîðíîé êîìàíäû ÊÂÍ ÃÓÓ (îðãàíèçàöèÿ
âûñòóïëåíèé, ïðîâåäåíèå ðåêëàìíûõ àêöèé â âóçå
è ïð.) –Ó÷àñòèå â ðåêëàìíîé àêöèè DrPepper
(ïðîâåäåíèå íåôîðìàëèçîâàííûõ èíòåðâüþ)
Ðàáîòà íàä ìåæðåãèîíàëüíûì ïðîåêòîì Ìýðèè
Ìîñêâû, Äåïàðòàìåíòà îáùåñòâåííûõ è
ìåæðåãèîíàëüíûõ ñâÿçåé ïðàâèòåëüñòâà Ìîñêâû
«Âåëèêèé Óñòþã – ðîäèíà Äåäà Ìîðîçà»
(ïðîâåäåíèå èññëåäîâàíèé, îðãàíèçàöèÿ âñòðå÷ ñ
Äåäîì Ìîðîçîì, ñîïðîâîæäåíèå ïîåçäà «Ìîñêâà
- Âåëèêèé Óñòþã», ðàáîòà ñ ïî÷òîé) – 2000- -
Ïðîâåäåíèå pr-àêöèè ïðîåêòà «Íàöèîíàëüíàÿ
ïðåìèÿ â îáëàñòè ïðåäïðèíèìàòåëüñòâà» Êëóáà
ìîëîäûõ ìåíåäæåðîâ è ïðåäïðèíèìàòåëåé
(ðàçðàáîòêà òåêñòà äëÿ ïå÷àòíîé ðåêëàìû,
ðàñïðîñòðàíåíèå ïå÷àòíîé ðåêëàìû, ðàáîòà ñ
ñàéòîì)Èíôîðìàöèîííîå îáíîâëåíèå ñàéòà Êëóáà
ìîëîäûõ ìåíåäæåðîâ è ïðåäïðèíèìàòåëåé
www.clubmp.ru , ðåêîìåíäàöèè ïî
ðåñòðóêòóðèçàöèè ñàéòà Ðàáîòà â îòäåëå
ìàðêåòèíãà êîíñàëòèíãîâîãî àãåíòñòâà Neidermans
Financial Korporation (NFK): Àíãëèéñêèé-
ðàçãîâîðíûé. 
Year of birth 1982 
Salary: 150 (USD) 
Worktime: Part-time jobs 

Office Staff and Secretaries 

I am interested in working for a foreign firm
in customer service department. 
EDUCATIONAL BACKGROUND 1.Moscow State Open

University (former Polytechnic Institute) 10.1994-02.2000

Speciality: an engineer-economist of heavy industry 2.High

State school of foreign languages at the Ministry of Foreign

Economic Affairs 09.2000-01.2003 English fluent/good

WORK EXPERIENCE 1. Optic shop of “Carl Zeiss” -

Russian firm. 08.1998-09.2000 Position: a manager, optic-

consultant Duties: - managing day-to-day shop operation;

- maintaining sales database and regular reporting to the

management; - stock limit control, making financial reports;

- inspection and accepting deliveries; - contact customers,

look after the orders, preparing orders, placing orders,

drawing up reports, solving claims 2.Foreign Trade

Company “Carl Zeiss”íàëîãîâîå êîíñóëüòèðîâàíèå 
Áóõ. ó÷åò â ïîëíîì îáúåìå, îïòîâî-ðîçíè÷íàÿ

òîðãîâëÿ, êîìèññ.,àãåíò., óñëóãè, ñòðîèò.-ìîíòàæí. ðàá.

(ïîäðÿä, ñóáïîäðÿä). ÂÝÄ (èìïîðò). Îïûò ïîñòàíîâêè

áóõ. ó÷åòà “ñ íóëÿ”, âåäåíèå ó÷åòà ïî “óïðîùåíêå”,

ñîñòàâëåíèå îïåðàòèâíûõ ñâîäíûõ îò÷åòîâ î äîõîäàõ è

ðàñõîäàõ, îá èñïîëíåíèè áþäæåòà. Îïûò ðàáîòû â

êîíñàëòèíãîâîé ôèðìå (þð. è áóõ. óñëóãè), âåäåíèå

íåñêîëüêèõ þðèäè÷åñêèõ ëèö.

Accounting and Audit 

Налоговое консультирование 
Áóõ. ó÷åò â ïîëíîì îáúåìå, îïòîâî-ðîçíè÷íàÿ
òîðãîâëÿ, êîìèññ.,àãåíò., óñëóãè, ñòðîèò.-ìîíòàæí.
ðàá. (ïîäðÿä, ñóáïîäðÿä). ÂÝÄ (èìïîðò). Îïûò
ïîñòàíîâêè áóõ. ó÷åòà "ñ íóëÿ", âåäåíèå ó÷åòà ïî
"óïðîùåíêå", ñîñòàâëåíèå îïåðàòèâíûõ ñâîäíûõ
îò÷åòîâ î äîõîäàõ è ðàñõîäàõ, îá èñïîëíåíèè
áþäæåòà. Îïûò ðàáîòû â êîíñàëòèíãîâîé ôèðìå
(þð. è áóõ. óñëóãè), âåäåíèå íåñêîëüêèõ
þðèäè÷åñêèõ ëèö, ïîñòàíîâêà êîìïüþòåðíîãî ó÷åòà,
ïîñòàíîâêà çàäà÷ ïåðåä ïðîãðàììèñòîì (íàñòðîéêà
ïîä âèäû äåÿòåëüíîñòè). Óðîâåíü âëàäåíèÿ
êîìïüþòåðîì: îïûòíûé ïîëüçîâàòåëü
Êîìïüþòåðíûå íàâûêè: MS Windows 98/2000/NT,XP,
MS Word, MS Excel, MS PowerPoint, Ýëåêòðîííàÿ
ïî÷òà, Ðàá. ñ êîìï. ïðîãð. 1Ñ (7.5, 7.7), Àáàêóñ,
Ïàðóñ, Èíîòåê; ïðàâ. ñèñò. - Êîíñóëüòàíò,
Ðåôåðåíò, Ãàðàíò. Ëè÷íûå êà÷åñòâà:îáó÷àåìîñòü,
âûñîêèå îðãàíèçàòîðñêèå ñïîñîáíîñòè,
íàöåëåííîñòü íà ðåçóëüòàò. 
Year of birth 1965 
Category Accounting and Audit 
Salary: 1200 (USD)
Worktime: Full-time jobs 

IT Specialists, Internet

Соискание вакансии
программист−разработчик 
ÎÁÐÀÇÎÂÀÍÈÅ: 1992-1998 – ÌÈÔÈ, ôàêóëüòåò
êèáåðíåòèêè ÎÁÐÀÇÎÂÀÍÈÅ (äîïîëíèòåëüíîå): 1996-
1998 – êóðñû àíãëèéñêîãî ÿçûêà, ñåðòèôèêàò FCE.
ÒÐÓÄÎÂÀß ÄÅßÒÅËÜÍÎÑÒÜ (ñòàæ 5 ëåò): 1999–íàñò.
âðåìÿ – Êîðïîðàöèÿ “Ïàðóñ”, ã. Ìîñêâà, (ïðîèçâîäñòâî
è ñîïðîâîæäåíèå èíôîðìàöèîííûõ ñèñòåì
óïðàâëåíèÿ), ïðîãðàììèñò-ðàçðàáîò÷èê. Ðàçðàáîòêà è
ñîïðîâîæäåíèå ðàçäåëîâ ôèíàíñîâîãî íàïðàâëåíèÿ
ïðîåêòà ÊÈÑ “Ïàðóñ 8.õõ” 1997-1998 – Ðóññêèé Áàíê
Èìóùåñòâåííîé Îïåêè, ã. Ìîñêâà, ïðîãðàììèñò.
Ðàçðàáîòêà ïðîãðàìì äëÿ îòäåëà öåííûõ áóìàã.
ÏÐÎÔÅÑÑÈÎÍÀËÜÍÛÅ ÍÀÂÛÊÈ: ñðåäû ðàçðàáîòêè:
Delphi 2.0 – 6.0 ÿçûêè ïðîãðàììèðîâàíèÿ: Pascal,
Object Pascal, SQL, PL/SQL, C, Basic ÑÓÁÄ: Oracle 7.3
– 8.1.7, Interbase, Paradox, dBase îïåðàöèîííûå
ñèñòåìû: Windows 98/NT/2000, Windows API
ñîñòàâëåíèå îò÷åòîâ: Crystal Reports 6.0 – 8.5 ñèñòåìû
êîíòðîëÿ âåðñèé: MS Visual Source Safe 5.0 – 6.0 CASE
ñðåäñòâà: ERWin, BPWin ðàáîòà â ñîñòàâå êîìàíäû
îñíîâû áóõãàëòåðèè (ñ÷åòà-ôàêòóðû, êíèãà
ïîêóïîê/ïðîäàæ è ò.ä.) ÄÎÏÎËÍÈÒÅËÜÍÛÅ
ÑÂÅÄÅÍÈß: Çàãðàíïàñïîðò 
Year of birth 1975 
Salary: 700 (USD) 
Worktime: Full-time jobs 

Consulting 

Position in International 
company−Analyst 
July 2000 –Nov. 2002 Edinburgh Business School,

Heriot-Watt University, UK MBA 1998-present Kyiv

State University, Kyiv ,PhD Aug.1996-1998 Peking

University, China Scholarship Sept.1993-1998 Kyiv

State University, Department of African and Asian

studies, Kyiv, Diploma in Oriental and European lan-

guages Dec. 2000- Feb.2002 “Europe-Contact,

Business Advisor, UK Market research for the

Company (SWOT, GAP, focus group),Developed

Business plan Dec.1996- Sept.1999 “Leighwood”

Co.Ltd, Real Asset Investment Company, Hong Kong,

Investment/Financial Analyst Collection and Analysis

of projects information through research; Capital

budgeting and Investment assessment (NPV,IRR,etc.),

Preparation of financial reports on a regular

basis,Analysis of the new investment opportunities

and preparation the investment proposals. July 1994-

Aug.1996 “Society for Humanitarian and Cultural

Cooperation with Foreign Countries”, Kyiv, Ukraine

Personal Assistant of the Society’s President Fluent-

Mandarin Chinese, English. 
Year of birth 1975 
Salary: 900 (USD) 
Worktime: Full-time jobs 

ID 4055-2

Banking and Finances 

Работа в должности финансового
менеджера или ассистента финансового
менеджера.
Êðàñíîâà Åêàòåðèíà Þðüåâíà Äàòà ðîæäåíèÿ:

19.11.1980 ã. Àäðåñ: ã. Ìîñêâà, Ñòðåìÿííûé ïåð., 14, ê.

809. Òåë.: 8-926-204-28-42 Îáðàçîâàíèå: 1998–2001

ãã. - ÐÝÀ èì. Ã.Â. Ïëåõàíîâà. Äèïëîì áàêàëàâðà ñ

îòëè÷èåì. 2001–2003 ãã. - ÐÝÀ èì. Ã.Â. Ïëåõàíîâà,

Èíñòèòóò Ôèíàíñîâ, ñïåöèàëèçàöèÿ “Ôèíàíñîâûé

ìåíåäæìåíò”. Çíàíèå ÿçûêîâ: àíãëèéñêèé - ñâîáîäíî.

Âëàäåíèå êîìïüþòåðîì: DOS, Windows, MS Office,

Internet Explorer, Êîíñóëüòàíò+, Ãàðàíò. Îïûò ðàáîòû:

1999-2000 ãã. – ðåêëàìíî-èçäàòåëüñêèé öåíòð

«ÀÑÑ», ìåíåäæåð. Îáÿçàííîñòè: ðàáîòà ñ êëèåíòàìè,

ðàáîòà ñ ÑÌÈ, ïëàíèðîâàíèå ðåêëàìíûõ êîìïàíèé.

02.2003 – ïî í.â. – ÊÁ «Ñîäáèçíåñáàíê», ïðîõîæäåíèå

ïðàêòèêè â îòäåëå îòêðûòèÿ ñ÷åòîâ. Îáÿçàííîñòè:

ðàáîòà ñ êëèåíòñêîé áàçîé. Ëè÷íûå êà÷åñòâà:

êîììóíèêàáåëüíîñòü, öåëåóñòðåìëåííîñòü,

ðàáîòîñïîñîáíîñòü, óìåíèå ðàáîòàòü â êîìàíäå. 

Year of birth 1980 
Salary: 300 (USD) 
Worktime: Full-time jobs

ID 3955-2

Advertising and PR 

Менеджер по работе 
с клиентами, менеджер 
по рекламе 
Îïûò ðàáîòû: 2001 (ìàé-íîÿáðü) ÎÎÎ «Èðèñ Äåêîð»

-- èñïàíñêàÿ ôàáðèêà ñòðîèòåëüíûõ êðàñîê â

Ìîñêâå; ìåíåäæåð ïî ðåêëàìå, ïîìîùíèê

ðóêîâîäèòåëÿ Îáÿçàííîñòè: ðàçðàáîòêà è ïðîâåäåíèå

ðåêëàìíîé êàìïàíèè â ïðåññå, íàïèñàíèå PR ñòàòåé,

ðàáîòà íàä ôèðìåííûì ñòèëåì, ðàçðàáîòêà è

êîíòðîëèðîâàíèå çàêàçîâ ðåêëàìíî-

ïîëèãðàôè÷åñêîé ïðîäóêöèè (âèçèòêè, áóêëåòû,

êàòàëîãè), ïîäãîòîâêà è ó÷àñòèå â âûñòàâêàõ;

îáÿçàííîñòè îôèñ-ìåíåæäåðà è ðà(îôîðìëåíèå

ïðèãëàøåíèé, âèç, ïðîäëåíèå ðåãèñòðàöèè

ïàñïîðòîâ, ÌÈÄ, ïîñîëüñòâî) 2000 (îêòÿáðü-äåêàáðü)

«Laurus» - àãåíòñòâî Internet-ìàðêåòèíãà; ìåíåäæåð

ïî ðàáîòå ñ êëèåíòàìè, ïåðåâîä÷èê-êîïèðàéòåð

Îáÿçàííîñòè: ðàçðàáîòêà è ïðîâåäåíèå ðåêëàìíûõ

êàìïàíèé â Internet, ïåðåâîä PR ñòàòåé è êîíòåíòà

ñàéòîâ ñ àíãëèéñêîãî è íà àíãëèéñêèé, ñîñòàâëåíèå

áàç äàííûõ äëÿ ïðÿìîé ïî÷òîâîé ðàññûëêè,

ïîääåðæàíèå è ðàçâèòèå ñàéòîâ êëèåíòîâ.
Year of birth 1981 
Salary: 500 (USD) 
Worktime: Full-time jobs 

ID 4026-2

IT Specialists, Internet

Информационная
безопасность 
Ýêñïåðò ïî èíôîðìàöèîííîé áåçîïàñíîñòè ñ

áîëüøèì îïûòîì ðàáîòû â ïðîôèëüíûõ

ãîñóäàðñòâåííûõ è êîììåð÷åñêèõ ñòðóêòóðàõ.

Çíàíèå ïðåäìåòíîãî çàêîíîäàòåëüñòâà. Âëàäåíèå

àíãëèéñêèì ÿçûêîì - ïåðåâîä÷èê. Çíàíèå â

òîíêîñòÿõ äîêóìåíòîîáîðîòà, äåëîïðîèçâîäñòâà îò

ðÿäîâûõ äî ýêçîòè÷åñêèõ è ýëåêòðîííûõ. Îïûò

êàäðîâîé ðàáîòû è âçàèìîîòíîøåíèé ñ

ðóêîâîäñòâîì âåðõíåãî ýøåëîíà. Ïîäðîáíîå

ðåçþìå íàïðàâëþ ïî ìîòèâèðîâàííîìó çàïðîñó. 

Year of birth 1966 
Salary: 555 (USD) 
Worktime: Full-time jobs 

ID 4131-2

ID 3858-2

Legal Affairs 

Помощник юриста, помощник адвоката,
помощник нотариуса,
ïîìîùíèê þðèñêîíñóëüòà Äàâûäîâà Ýëüâèðà Öåëü:
ñîèñêàíèå ðàáîòû íà äîëæíîñòü ïîìîùíèêà þðèñòà ñ
ïåðñïåêòèâîé ïðèîáðåòåíèÿ ïðàêòè÷åñêîãî îïûòà,
ïðîôåññèîíàëüíîãî ñîâåðøåíñòâîâàíèÿ è
äàëüíåéøåãî äîëæíîñòíîãî ðîñòà. Äàòà
ðîæäåíèÿ:08/09/1972 Ñåìåéíîå ïîëîæåíèå:çàìóæåì.
Íàöèîíàëüíîñòü:ðóññêàÿ. Îáðàçîâàíèå:âûñøåå 1997-
2002ã.ã. Ìîñêîâñêàÿ ãîñóäàðñòâåííàÿ þðèäè÷åñêàÿ
àêàäåìèÿ (ÌÃÞÀ). Íàâûêè/çíàíèÿ: ÏÊ (WORD, EXCEL,
Internrt Explorer) Þðèäè÷åñêèå áàçû äàííûõ: GARANT,
CONSULTANT. Ëè÷íûå êà÷åñòâà: âûñîêàÿ
ðàáîòîñïîñîáíîñòü, îáó÷àåìîñòü, öåëåóñòðåìë¸ííîñòü,
îòâåòñòâåííîñòü, èñïîëíèòåëüíîñòü,
êîììóíèêàáåëüíîñòü, óìåíèå ðàáîòàòü ñ ëþäüìè. 
Year of birth 1972 
Salary: 250 (USD) 

ID 4134-2

ID 4120-2

ID 4043-2

ID 4109-2
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