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Legal Affairs 

Помощник юриста, помощник
адвоката, помощник нотариуса,
помощник юрисконсульта  
Äàâûäîâà Ýëüâèðà Öåëü: ñîèñêàíèå ðàáîòû íà
äîëæíîñòü ïîìîùíèêà þðèñòà ñ ïåðñïåêòèâîé
ïðèîáðåòåíèÿ ïðàêòè÷åñêîãî îïûòà,
ïðîôåññèîíàëüíîãî ñîâåðøåíñòâîâàíèÿ è
äàëüíåéøåãî äîëæíîñòíîãî ðîñòà. Äàòà
ðîæäåíèÿ:08/09/1972 Ñåìåéíîå
ïîëîæåíèå:çàìóæåì. Íàöèîíàëüíîñòü:ðóññêàÿ.
Îáðàçîâàíèå:âûñøåå 1997-2002ã.ã.
Ìîñêîâñêàÿ ãîñóäàðñòâåííàÿ þðèäè÷åñêàÿ
àêàäåìèÿ (ÌÃÞÀ). Íàâûêè/çíàíèÿ: ÏÊ
(WORD,EXCEL,Internrt Explorer) Þðèäè÷åñêèå
áàçû äàííûõ: GARANT,CONSULTANT. Ëè÷íûå
êà÷åñòâà: âûñîêàÿ ðàáîòîñïîñîáíîñòü,
îáó÷àåìîñòü, öåëåóñòðåìë¸ííîñòü,
îòâåòñòâåííîñòü, èñïîëíèòåëüíîñòü,
êîììóíèêàáåëüíîñòü, óìåíèå ðàáîòàòü ñ
ëþäüìè. 
Year of birth: 1972 
Salary: 250 (USD) 

Advertising and PR

Менеджер по работе с клиентами,
менеджер по рекламе 
Îïûò ðàáîòû: 2001 (ìàé-íîÿáðü) ÎÎÎ «Èðèñ Äåêîð» --

èñïàíñêàÿ ôàáðèêà ñòðîèòåëüíûõ êðàñîê â Ìîñêâå;

ìåíåäæåð ïî ðåêëàìå, ïîìîùíèê ðóêîâîäèòåëÿ

Îáÿçàííîñòè: ðàçðàáîòêà è ïðîâåäåíèå ðåêëàìíîé

êàìïàíèè â ïðåññå, íàïèñàíèå PR ñòàòåé, ðàáîòà íàä

ôèðìåííûì ñòèëåì, ðàçðàáîòêà è êîíòðîëèðîâàíèå

çàêàçîâ ðåêëàìíî-ïîëèãðàôè÷åñêîé ïðîäóêöèè

(âèçèòêè, áóêëåòû, êàòàëîãè), ïîäãîòîâêà è ó÷àñòèå â

âûñòàâêàõ; îáÿçàííîñòè îôèñ-ìåíåæäåðà è

ðà(îôîðìëåíèå ïðèãëàøåíèé, âèç, ïðîäëåíèå

ðåãèñòðàöèè ïàñïîðòîâ, ÌÈÄ, ïîñîëüñòâî) 2000

(îêòÿáðü-äåêàáðü) «Laurus» -- àãåíòñòâî Internet-

ìàðêåòèíãà; ìåíåäæåð ïî ðàáîòå ñ êëèåíòàìè,

ïåðåâîä÷èê-êîïèðàéòåð Îáÿçàííîñòè: ðàçðàáîòêà è

ïðîâåäåíèå ðåêëàìíûõ êàìïàíèé â Internet, ïåðåâîä PR

ñòàòåé è êîíòåíòà ñàéòîâ ñ àíãëèéñêîãî è íà àíãëèéñêèé,

ñîñòàâëåíèå áàç äàííûõ äëÿ ïðÿìîé ïî÷òîâîé ðàññûëêè,

ïîääåðæàíèå è ðàçâèòèå ñàéòîâ êëèåíòîâ 

Year of birth: 1981 
Salary: 500 (USD) 
Worktime: Full-time jobs 

Banking and Finances

Работа в должности финансового
менеджера или ассистента 
финансового менеджера.  
Êðàñíîâà Åêàòåðèíà Þðüåâíà Äàòà ðîæäåíèÿ:
19.11.1980 ã. Îáðàçîâàíèå: 1998–2001 ãã. - ÐÝÀ èì.
Ã.Â. Ïëåõàíîâà. Äèïëîì áàêàëàâðà ñ îòëè÷èåì.
2001–2003 ãã. - ÐÝÀ èì. Ã.Â. Ïëåõàíîâà, Èíñòèòóò
Ôèíàíñîâ, ñïåöèàëèçàöèÿ "Ôèíàíñîâûé
ìåíåäæìåíò". Çíàíèå ÿçûêîâ: àíãëèéñêèé -
ñâîáîäíî. Âëàäåíèå êîìïüþòåðîì: DOS, Windows,
MS Office, Internet Explorer, Êîíñóëüòàíò+, Ãàðàíò.
Îïûò ðàáîòû: 1999-2000 ãã. – ðåêëàìíî-
èçäàòåëüñêèé öåíòð «ÀÑÑ», ìåíåäæåð.
Îáÿçàííîñòè: ðàáîòà ñ êëèåíòàìè, ðàáîòà ñ ÑÌÈ,
ïëàíèðîâàíèå ðåêëàìíûõ êîìïàíèé. 02.2003 – ïî
í.â. – ÊÁ «Ñîäáèçíåñáàíê», ïðîõîæäåíèå ïðàêòèêè
â îòäåëå îòêðûòèÿ ñ÷åòîâ. Îáÿçàííîñòè: ðàáîòà ñ
êëèåíòñêîé áàçîé. Ëè÷íûå êà÷åñòâà:
êîììóíèêàáåëüíîñòü, öåëåóñòðåìëåííîñòü,
ðàáîòîñïîñîáíîñòü, óìåíèå ðàáîòàòü â êîìàíäå. 
Year of birth: 1980 
Salary: 300 (USD)
Worktime: Full-time jobs 

Consulting

Position in International 
company−Analyst. 
July 2000 –Nov. 2002 Edinburgh Business School, Heriot-
Watt University, UK MBA 1998-present Kyiv State
University, Kyiv ,PhD Aug.1996-1998 Peking University,
China Scholarship Sept.1993-1998 Kyiv State University,
Department of African and Asian studies, Kyiv, Diploma in
Oriental and European languages Dec. 2000- Feb.2002
"Europe-Contact , Business Advisor, UK Market research
for the Company (SWOT,GAP,focus group),Developed
Business plan Dec.1996- Sept.1999 "Leighwood" Co.Ltd,
Real Asset Investment Company, Hong Kong,
Investment/Financial Analyst Collection and Analysis of
projects information through research ;Capital budgeting
and Investment assessment (NPV,IRR,etc.), Preparation
of financial reports on a regular basis,Analysis of the new
investment opportunities and preparation the investment
proposals. July 1994-Aug.1996 "Society for Humanitarian
and Cultural Cooperation with Foreign Countries", Kyiv,
Ukraine Personal Assistant of the Society’s President
Fluent- Mandarin Chinese, English 
Year of birth: 1975 
Salary: 900 (USD) 
Worktime: Full-time jobs

Marketing 

Начальник отдела 
маркетинга и рекламы 
Ñàìîñòîÿòåëüíûå ðàçðàáîòêè è ïðîâåäåíèå

ðåêëàìíûõ àêöèé (ÑÌÈ, âûñòàâêè, ïðÿìàÿ

ðåêëàìà, íàðóæíàÿ ðåêëàìà, ðåêëàìà íà ìåñòå

ïðîäàæè, ïå÷àòíàÿ ðåêëàìà, ñóâåíèðíàÿ

ïðîäóêöèÿ, ðåêëàìà â Internet è ò.ä.); êðåàòèâíîå

ìûøëåíèå; îðãàíèçàòîðñêèå ñïîñîáíîñòè;

ïëàíèðîâàíèå è óòâåðæäåíèå ðåêëàìíîãî

áþäæåòà; âçàèìîäåéñòâèå ñ ïîäðÿä÷èêàìè è

ðåêëàìíûìè îòäåëàìè äèëåðñêèõ ôèðì;

ñîñòàâëåíèå îò÷åòíîñòè; àíàëèç ýôôåêòèâíîñòè

ðåêëàìû è êîíòðîëü ïðîâåäåíèÿ; ïðîâåäåíèå

ìàðêåòèíãîâûõ èññëåäîâàíèé; ðàçðàáîòêà

äîëãîñðî÷íîé ñòðàòåãèè è òàêòèêè ìàðêåòèíãà

êîìïàíèè; îïðåäåëåíèå ñåãìåíòà ðûíêà è íèøè

ðûíêà; èíôîðìàöèîííàÿ ïîääåðæêà ñàéòà

êîìïàíèè; óïðàâëåíèå ïðîåêòàìè â æåñòêèõ

âðåìåííûõ ðàìêàõ; ìîíèòîðèíã; íàïèñàíèå

ðåêëàìíûõ ñòàòåé; âåäåíèå êëèåíòñêîé áàçû.

Óìåíèå âåñòè ïåðåãîâîðû, êîììóíèêàáåëüíîñòü,

ðàáîòîñïîñîáíîñòü, æåëàíèå êàðüåðíîãî ðîñòà,

îïûò ðàáîòû â êà÷åñòâå ïîìîùíèêà ãåíåðàëüíîãî

äèðåêòîðà. 
Year of birth: 1976 
Salary: 800 (USD) 
Worktime: Freelancers 

Production and Industry 

Инженер; мененджер; 
энергетик 
Gilat Satellite Networks, Ïåòàõ –Òèêâà, Èçðàèëü.

Ïðîèçâîäñòâî ñðåäñòâ ñâÿçè è ïåðåäà÷è èíôîðìàöèè

÷åðåç ÈÑÇ. Èíæåíåð èíòåãðàöèè ó÷àñòêà HUB.

"Alliance", Ïåòàõ – Òèêâà, Èçðàèëü. Ïðîèçâîäñòâî

àâòîìîáèëüíûõ è òðàêòîðíûõ øèí. Çàì.íà÷àëüíèêà

ïëàíîâîãî îòäåëà. Èìåþ íàâûêè ðàáîòû â çàïàäíîé

ñèñòåìå ìåíåäæìåíòà; èìåþ îïûò ïëàíèðîâàíèÿ è

îðãàíèçàöèè ïðîèçâîäñòâà; èìåþ îïûò ðóêîâîäèòåëÿ

îòäåëà; çíàíèÿ â ðàäèîòåõíè÷åñêîé îáëàñòè; áûñòðî

âíèêàþ â ñóòü ïðîáëåìû, óìåíèå ðàáîòàòü â êîìàíäå;

íåêîíôëèêòåí; èñïîëíèòåëåí, â òî æå âðåìÿ

ïðèâåðæåí ê ñàìîñòîÿòåëüíîñòè â ðàáîòå, áûñòðîìó

ïðèíÿòèþ ðåøåíèé, âçÿòèþ îòâåòñòâåííîñòè è

èíèöèàòèâû íà ñåáÿ. Êâàëèôèöèðîâàííûé

ïîëüçîâàòåëü (MS DOS, Unix, AS/400, BPCS, Windows,

MS Office - Word, Excel, e-mail, Internet) Ðóññêèé

(ðîäíîé); àíãëèéñêèé ÿçûê, èâðèò, óêðàèíñêèé ÿçûê

(ðàçãîâîðíûé è òåõíè÷åñêèé) 
Year of birth: 1956 
Salary: 1000 (USD)
Worktime: Full-time jobs

Human Resources 

HR Executive for Russia 
EXPERIENCE 1/1999 - Present Sony Pictures

Entertainment Vice President – International HR

5/1997 - 12/1998 The Dexter Corporation Director of

Human Resources 1/1996 - 5/1997 Medical Service

Corporation International Managing Director / Project

Implementation Manager 12/1993 - 1/1996

International Spare Parts, GmbH. Vice President,

International Human Resources 6/1986 - 12/1993 US

Department of State Foreign Service Officer / Diplomat

EDUCATION 6/1987 Foreign Service Institute

Certification Immigration Law, International Law 6/1986

San Francisco State University US-CA-San Francisco

Bachelor's Degree BA/BSS International Relations

Minor - German Language AFFILIATIONS 6/2000 -

Present International Personnel Association

Professional Member 6/1997 - Present SHRM

Professional Member SKILLS Bilingual - German

Intermediate Bilingual - Hungarian Expert - Basic -

Russian MS Word, Excel, PowerPoint Many years

working on HR projects in Russia. 
Year of birth: 1963 
Worktime: Full-time jobs 

IT Specialists, Internet 

Информационная 
безопасность 
Ýêñïåðò ïî èíôîðìàöèîííîé áåçîïàñíîñòè ñ

áîëüøèì îïûòîì ðàáîòû â ïðîôèëüíûõ

ãîñóäàðñòâåííûõ è êîììåð÷åñêèõ ñòðóêòóðàõ.

Çíàíèå ïðåäìåòíîãî çàêîíîäàòåëüñòâà. Âëàäåíèå

àíãëèéñêèì ÿçûêîì - ïåðåâîä÷èê. Çíàíèå â

òîíêîñòÿõ äîêóìåíòîîáîðîòà, äåëîïðîèçâîäñòâà îò

ðÿäîâûõ äî ýêçîòè÷åñêèõ è ýëåêòðîííûõ. Îïûò

êàäðîâîé ðàáîòû è âçàèìîîòíîøåíèé ñ

ðóêîâîäñòâîì âåðõíåãî ýøåëîíà. Ïîäðîáíîå

ðåçþìå íàïðàâëþ ïî ìîòèâèðîâàííîìó çàïðîñó 

Year of birth: 1966 
Salary: 555 (USD)
Worktime: Full-time jobs

Office Staff and Secretaries

Личный помощник или 
office manager
RESUME KARINA MALUTINA Citizenship: Russia Contact
tel.: (095) 269-5441, 8 902 113 7264 (mobile) Address:
Moscow, Russia, Shumkina st. 17/16, apt. 179 Education:
1991 - 1996 Moscow State Institute of International
Relations (MGIMO), department - international economic
relations 2000 - 2002 Diplomatic Academy, department -
international relations Languages: English, French
Computer skills: PC-user (Word, Excel, Internet, E-mail,
Outlook, Power Point) Work experience: 08\1989 - 08\1991
V\O RAZNOEXPORT, accountant 10\1994 - 08\1997
Moscow ExpoCenter - International Exhibitions, translator
10\1995 -12\1995 Arthur Andersen International Consulting
Services, local privatization project, Moscow, Russia -
translator \ economist 08\1997 - 08\1998 Brunswick
Warburg UBS, administrative secretary 09\1998 - 02\2001
Nortel Networks Global Corporation, personal assistant to
General Manager 03\2001 – 03\2003 Moscow ExpoCenter
– International Exhibitions, project manager 
Year of birth: 1972 
Salary: 700 (USD) 
Worktime: Full-time jobs 
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